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Attendance. Employees who show up for work on time more often than not and give proper
notice of absences or tardiness are practicing good attendance. Sample letters to reprimand an
employee for poor attendance or tardiness. attendance meaning, definition, what is
attendance: the fact of going somewhere such as a church, school, etc. regularly: . Learn more.
Sample Letter #1. I regret to inform you that you must either be on time to the daily sales
meetings or begin looking for a new job. My records show that you have . Reprimand letter to an
employee for poor attendance, tardiness. Reprimand letters to employees. Guide, letter example,
grammar checker, 8000+ letter samples. Tips to write an Employee Warning Letter. Be concise
and clear; State the exact reason of warning for example poor performance, poor attendance, .
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A Letter of Warning normally consists of five (5) sections: performance evaluation, which
assessed you as “needs improvement” due to your poor attendance. The most important aspect
of issuing a written warning letter for any violation of policy is to make sure you are being fair and
consistent! Unless you want to have .
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Tips to write an Employee Warning Letter. Be concise and clear; State the exact reason of
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About Attendance Works . Attendance Works is a national and state initiative that promotes better
policy and practice around school attendance . We promote tracking.
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Sample Letter #1. I regret to inform you that you must either be on time to the daily sales
meetings or begin looking for a new job. My records show that you have . Sample Letter – Written
Warning (except for Performance Improvement Plan were advised that your recent <behaviour,
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Subject: Written Warning for Sick Leave Use. Dear: Please consider this a letter of warning
concerning .
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